
How to use Paypal 

 

By using Palpal’s service you can pay on the internet using bank transfer or a credit/debit card without revealing your 

bank data to others. The webshops will only see your name and email address, therefore this is one of the most secure 

payment methods on the internet.  

We would like to give you a step-by-step guide on how to use Paypal. 

  

Registration of a new Paypal account 

 

1. Navigate in your browser to http://www.paypal.com  

2. On Paypal’s main page click on „Sign up”  

 



3. On the next page you will have to decide whether you would like to register as a person or as a company. With 

respect to your decision click on „Get started” below „Personal” or below „Business”.  You should only choose 

„Premier” if you would like to register as a person and begin selling as well as buying online. After registering as 

a person you can convert your account to „Premier” anytime 

 

  



 

4.1 If you registered as a person: 

4.1/a On the next page fill in your personal data, then click on the „Agree and Create Account” 

button 

 

  



 

4.1/b On the next page click on „Go to My Account” 

 

 

  



 

4.2 If you registered as a company: 

4.2/a On the next page fill in your company data, then click on the „Continue” button 

 



 

4.2/b On the next page fill in the details according to the following: 

 

Type in your email address and a choosen password. You will use these in the future to log in to Paypal: 

 

 

Choose two security questions and type in the answers. You will only need them in case you forget your password: 

 

 

  



 

Click on „Yes...”, type in the security code, then click on „Sign Up” 

 

 

  



4.2/c On the next page click on „Cancel” 

 

 

4.2/d If you completed all steps correctly you will see the following on the next page. Click on 

„Continue” to continue 

 



 

5. Meanwhile sign in to your email address and open the email you received from Paypal. In the email click on the 

„Activate” button 

 

  



 

6. On the next page type in your Paypal password and click on the „Confirm” button 

 

7. On the next page click again on „Go to My Account” or return to the browser tab where you have the Paypal 

main page open 

 

After correctly completing the previous steps your Paypal account should be ready.  

  



 

Signing in to Paypal’s personal area 

 

Navigate in your browser to http://www.paypal.com, type in the email address and password you have used in the 

registration, then click on the „Log In” button 

 

  



 

Setting up your credit/debit card for using with Paypal 

 

1. On Paypal’s main page click on „Link and confirm my debit or credit card” 

 

  



 

2. On the next page type in your credit/debit card data, then click on the „Save and Continue” button 

 

  



 

3. If you completed the steps correctly you should see this page, which shows that adding the credit/debit card 

was successful 

 

  



 

Top-Up Paypal via bank transfer 

 

1. On Paypal’s personal main page click on „Top Up” 

 

  



 

2. On the next page you will find the data necessary for the bank transfer. Write these down and use when 

initiating the bank transfer. Do not forget to put the code under „Your Transfer ID” in the „Notes” or „Memo” 

section of your bank transfer form 

 

 

 


